To eSign a document in Florence

1. Upload the document you wish to sign (via browser, dragging, or email) or go to an
existing document

2. Click on the Sign button to display the signature box and select the type of signature
you prefer
= + > 2. Central Documents > Reporting by Study

MANAGE ~ MONITOR » VERSION (V1) »

ANNOTATE~ i Addendum Page

i Stamp on Document

3. If you selected the 'Stamp on Document' option, click on the document where

you want to place your signature and click Save

= + > 2. Central Documents > Reporting by Study

MANAGE ~ MONITOR ~ VERSION (V1) » B SAVE

o N R -

[E ic Signature]
Elina Huttunen - elina.huttunen@florencehc.com
[Date and time - set on save] [Reason - set on save]

4. If the reason is preselected, enter your password and click Save

5. To create a Certified Copy, from the reason dropdown, select 'Certified Copy'.
Enter your password and click Save
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Annotate Document Reporting by Study
Binder /eee / by Study

42:CS Team / & 2. Central D

A\ Are You Sure?

This action will create a new version of the document with the current
annotations and create an entry in the audit trail. Previous versionis) will be

to only those g by a team admin. Annotations are
permanent and cannot be removed.
1, elina. am 1 signature
* Reason
Certified Copy

By entering my password below, | understand and vouch that

« This action will create a digital Certified Copy of this original document.
- This s the origi d its contents have not been altered

« The Certified Copy Is intended to become the legally binding equivalent of the
any wet-ink/ if

original
* Password
rd

* Required by 21 CFR Part 11

o

If you chose the "Stamp on Document” option, it will look like this:

= v > 2. Central Documents > Reporting by Study

MANAGE¥  MONITOR¥  VERSION (V2)w
ANNOTATE* | @SIGN~

Electronic Certified Copy by
Elina Huttunen - elina
18-Aug-2021 @ 04:28 AM EST

If you chose the “Addendum page” option, you will be able to see the reason
when downloaded with signatures
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